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QUY TRINH Ma so: QT. 05.KH-CD1-bD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03 _
Ngay ban hanh& / 772024

1.Nguoi co lién quan phai nghién ciru va thuc hién dung cdc ngi dung cua quy trinh
nay.

2. N¢i dung trong quy trinh nay co hiéu luc thi hanh nhw sw chi dao cua Gidm doc
Bénh vién.

3. Méi khoa, phong duwoc phat 01 ban (cé dong déu kiém sodt). Cdc khoa, phong khi c6
nhu cdu’ bo sung thém tai liéu, dé nghi lién hé voi Phc?ng ke hqach bénh vién de co ban
dong dau kiém soat. Can by cong chirc dugce cung cap file mém trén ngi bo dé chia sé
thong tin khi can.

NOT NHAN(Ghi ré noi nhdn roi dénh dau ¥ 6 bén canh)

N

Giam doc M | Khoa lam sang

N

Phé giam doc M | Khoa kham bénh

M | Cac phong chirc ning M |T6QLCL BV

THEO DOI SUA POI TAI LIEU

STT | Trang Néi dung sira doi Ngay sira doi s;aa;éi
Bo sung mét sO cin cir phap ly trong cong
1 2 tac trich sao HSBA ( Thong tu 32/2023/TT-
BYL) 5
Thay d0i mau phiéu Tém tat HO so bénh 4n A T2 02
2 Mau don dé nghi dugc cung cap thong tin
lién quan HSBA
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QUY TRINH | Mi s6: QT. 05.KH-CDT-BD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03
d Ngay ban hanha28 / 772024

- Phong KH-CDT-DD c¢6 nhan vién chuyén trach vé trich sao HSBA, nhén vién
nay chiu trach nhiém tryc tiép tryc tiép voi lanh dao bénh vién vé ndi dung HSBA trich
sao.

- Khi ¢6 nhu cdu trich sao HSBA thi co quan, té chirc, ¢4 nhan c6 nhu cau trich
sao phai c6 ngudi truc tiep dén lién hé trich sao HSBA cén c¢6:

+ Glay gidi thiéu cua chinh quyen dia phuong hodc co quan, td chirc yéu céu sao
HSBA. Gidy gi6i thiéu ghi rd muc dich sir dung HSBA sao hodc gidy ty quyén

+ Gidy to tuy than.

+ Giéy ra vién.

- Nhén vién trich sao HSBA phai tuan thu céc quy dinh sau:

- Trich sao HSBA phai trung thuc véi ngi dung HSBA.

- Trich sao t6m tit HSBA hoic photo HSBA phai tiy theo muc dich sir dung
HSBA trich sao.

- Thuc hién theo cac budc cia Quy trinh trich sao HSBA.

- Néu co quan, td chirc, c4 nhan ¢6 nhu céu trich sao HSBA nhung chua c6 du
glay t0 theo y€u cau cia bénh vién thi nhén vién phong KH-CDT-DD giai thich va yéu
cau bd sung day du gidy t0.

- Truong hop khéng c6 hodc mét gidy ra vién thi nhan vién trich sao HSBA
huéng dan viét don xin cép lai gidy ra vién trinh lanh dao phé duyét. Nhan vién trich
sao HSBA phéi hop bd phan cong nghé thong tin tra tim HSBA trén phan mém kham,
chira bénh (HIS) va cép lai gidy ra vién trinh lanh dao bénh vién ky. Sau khi ddy du gidy
t& tién hanh trich sao HSBA theo quy trinh.

* Truomg hop khong cé hoic mat gidy ra vién.

Lwu y: Trong truong hop ngudi bénh khong co6 gidy ra vién dé nghi lam thu tuc
cép lai gidy ra vién trude khi trich sao HSBA. Bénh vién c6 trach nhiém cap lai gidy ra
vién theo myc 5 diéu 26 Thong tu 56/2017/TT-BYT cho cac trudng hop sau:

- Bi mét, bi hong;
- Ngudi ky cac gidy chimg nhén khong ding thim quyén;
- Viéc dong déu trén cac gidy chimng nhan khong dung quy dinh;

- C6 sai s6t vé thong tin dugc ghi trén gidly ra vién gidy ching nhén nghi viéc
hudng bao hiém xa hoi.

Trudng hop cép lai phai dong diu "Cép lai" trén gidy ra vién, glay chirng sinh,
gidy chimg nhan nghi dudng thai, giay chimg nhén khong du sirc khoe dé cham séc con
sau khi sinh, gidy chirng nhan nghi viéc hudng bao hiém xa hoi.
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~ QUY TRINH :
TRICH SAO HO SO BENH AN

Ma s0: QT. 05.KH-CDT-DD
Lén ban hanh: 03

Ngay ban hanho’S/ F72024

6.3. Quy trinh thyce hién
6.3.1. Trich sao HSBA c6 diy thii thi tuc theo quy dinh:

Trach nhiém

Cac buéc thue hién

Mo ta/ Tai liéu lién quan

Ti€p nhén yéu
cau trich sao

- Yéu cau co quan, t6 chirc, ca nhan
cung cap:

+ Glay gioi thiéu cua co quan, to chuc
c6 thim quyén hogc chinh quyén dia
phuong.

Nhan vién HSBA i b ol
- .

P KHCDTDD Gily to tuy than c6 anh
+ Gidy ra vién.
- Huéng dén dién Gidy dé nghi trich
sao HSBA theo mau BM. 05.KH-CPT-
bD.01

Lanh dao BV A Trinh 1anh dao BV: Giay giéi thiéu,

Duyét trich sao HSBA

g@éy ra vién, don xin trich sao HSBA
dé nghi phé duyét

. v Hudng dan thu phi tai bo phan thu phi
N;‘ia“ el Thu'phi va nop lai bién lai v& bd phin nhin sao
P HSBA

- Tra ctru thong tin HSBA trich sao.
Nhén vién ’ - Néu chua thuc hién duge ngay Hen
P KHCDTBD L thoi gian tré ban trich sao HSBA theo
' HSBA méu BM. 05.KH-CDT-DD.04 (thoi
ian dudi 5 ngay)
| g g
L Céan clr vao ndi dung yéu cau va so
Nhén vién : luong da dugc duyét ma tién hanh trich
P.KHCDTPD Trich sao HSBA sao hodc tom tit HSBA theo mau quy
dinh: BM. 05.KH-CDT-DPD.03
- Nhén vién phong KH-CDT-BD trinh
Lanh dao BV v truong phong KH- CDT- BD ky xac
Lanh dao phd Duyét trich sao HSBA nhin ndi dung vao cubi cac trang
mca%*%%ong HSBA da trich sao, chuyén trinh Lanh
dao bénh vién ky dgyét va chuyén bd
phén véan thu dong dau.
- Tra HSBA da sao cho co quan, to
e chure, cé nhén. N
Nhén vién é{;?nHtgtBtiutsch - Vao so trich sao HSBA theo mau
a C
P KHCBTDD BM. 05.KH-CDT-DD.06

sao

- Luu gidy gi6i thiéu, don xin trich sao
HSBA., bién lai thu phi va 01 ban trich
sao HSBA.
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QUY TRINH

TRICH SAO HO SO BENH AN

Ma s6: QT. 05.KH-CDT-DD
LAn ban hanh: 03
Ngay ban hanhr® / 72024

6.3.2. Cic buéc tién hanh xin cip lai Gidy ra vién nhw sau:

Trach nhiém

Cac buéce thye hién

Mo ta/ Tai liéu lién quan

- Yéu cau co quan, t0 chirc, ca nhéan
cung cap:

Nhan vie Tiép nhan yéu + Gidy gidi thiéu clia co quan, td chirc

an vién RN | i g

P KHCBTBD cau xin cap hoéc chinh quyén dia phuong.

' gidy ra vién + Gidy to tiy than.
+ Huéng dan dién Gidy dé nghi theo
miu BM. 05.KH-CDT-PD.01
! - Tra clru tim théng tin HSBA cua
ngudi bénh

Nhéan vién i gu .1,( v x 4 _— %

P KHCDTDD Tién hanh lap -;Chret xgat Giay ra vién cua'HS]A?)A
can sao trén phan mém KCB cua bénh
vién

v - Nhén vién phong KH-CDT-DD

Nhan vién Thu phi huéng dan thu phi tai by phan thu phi

thu phi P va trinh  bién lai cho bd phan KH-
CDbT-DD

Nhén vié - Trinh 1anh dao khoa bénh nhén di

an vién ATyt T e
Duyét cap lai giay ra ndm diéu tri va Lanh dao BV duyét cap
P.KHCDTBD ‘5 Y -
ki lai gidy ra vién.
- In lai gidy ra vién trén phin mém
. o, v ik KCB, xin ky nhan cua Bac sy truong
Anvié Trinh l a e e v
I;hIanégr]l_DD C?J)iéari b khoa diéu tri, lanh dao BV va dong
) : dau “CAP LAI”
v - Tra GIAY RA VIEN cép lai cho co
quan, to chirc, cd nhan.
Nhan vién Hoan tht thi tyc - Vao sd trich sa0o HSBA theo méu
P KHCDTED & tra HSBA trich BM. 05.KH-CDT-DD.06

sao

- Luu gidy gi6i thi¢u, don xin cép lai
GIAY RA VIEN, bién lai thu phi va 01
ban GIAY RA VIEN cép lai.
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| QUY TRINH M sé: QT. 05.KH-CDPT-PD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03
£ Ngay ban hanha%7 F#72024

7. HO SO:

STT Tén hd so luu Noi luu Thoi gian luu

1 |Gidy dé nghi

Gidy ra vién (Cép Lai)

Ban tom tit HSBA

Phong KH-CDT-DD 5 ndm

Bang kiém trich sao HSBA

2
3
4  |Gidy hen tra ban tom tit HSBA
5
6

S trich sao HSBA

8. PHU LUC:

- BM. 05.KH-CDPT-PD.01: Gidy dé nghi

- BM. 05.KH-CDPT-PD.02: Gidy ra vién (Cép Lai)

- BM. 05.KH-CPT-PD.03: Ban tém tit HSBA

- BM. 05.KH-CPT-PD.04: Gidy hen tra ban tom tit HSBA
- BM. 05.KH-CPT-PD.05: Bang kiém trich sao HSBA

- BM. 05.KH-CPT-PD.06: S trich sao HSBA
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QUY TRINH Ma sé: QT. 05.KH-CDT-PD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03
Ngéy ban hanha/$/ F72024

CONG HOA XA HQI CHU NGHIA VIET NAM

MS: 53/BV2

Doc lap — Ty do — Hanh phuc

BM. 05.KH-CDPT-PD.01

GIAY PE NGHI

[] Cung cép ban tém tit hé so bénh an/ tai li¢u lién quan

] Poc, xem, ghi chép hé so bénh 4n

RN A 0 S5 I RSO

Tk WA §.io i b ivimminismspasssesimans oo D bR T A s ReTRs
B Eh SO BB OIS 0 e e e S i i e PR B S s S
S6 Can cwde/ HO Chidu:.....oovveeeeieeeeeeeeeeeiannnnn Sb dién thoai....................

[ ] Langudi bénh

[ ] Licowiveaneiss R Bl OO 7 s v sarsns e Ném sinh :.........
Nhép vién: Ngay......... . .| IS ;  Raviénngay: ....... Foonuenl DM swnenonsing
S6 o 50 bénh 4n/Ma s8 NEUOT DENR ..o
Téi viét don nay dé nghi......... (Tén co sé kham chitabénh)............ccoevneernnnn....

1.Cung cép cho t6i :
[] Bantém tat hd SO BENh AN........evieiiiieeeeeieiiieieeeeiiiiieee e e e,
D Ban 580 hO SO DENN AN .. oevveeii e e e e e,
[[] Giy toKhac, BRiTd........covvveemmunenniriieiiiiineieeeeessinnsseeseseenesssens

2. Cho t6i dugc doc, xem, ghi chép hd so bénh 4n cia t6i/ than nhan cia toi.
Trén trong cam on
Ngay .... thang ..... nam20...

Ngwdi viét don
(Ky, ghi ré ho tén)
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| QUY TRINH Mﬁ so: QT. 05.KH-CBT-BD
TRiICH SAO HO SO BENH AN | Lan ban hanh: 03
Ngay ban hanh:5/ 72024
BM. 05.KH-CDPT-DD.02
BV e asons CONG HOA XA HQI CHU NGHIA VIET NAM  MS: 01/BV-01
Khoa:........... Doy N phde Sé wu trir:...........
R MaYté./.. ...
CAP LAI : :
GIAY RA VIEN

- Ho t8n nU&T BENN: ..o Tudis ........... Nam/Nir. ...

= DA EOC: cooveeierrercieisiressessssessessaenns Nghd aplle: . coninesiinminbin sitciuec

- M 58 BHXH/ThE BHYT SO: c.ocvvvvuriiniiirneisnsissessissssssesssssssssssssssssssssssssessssnns

S 7 1 R g T TP S R

- Vao vién luc: ...... gio ....... phut, ngay...... thang...... nam 202.....
- Ravién luc: ......... . phut, ngay...... thang...... nam 202.....

= CRAN QOGN . ...ceeeecicece e s s ss st sse s ssaasassassssesssasseensssesenes

~ P PO T B i s S A oS it

= Gl CHAE: ...ccoceriinieiienicsiionirnmmareisrsssessnsssnsesasiontasssassessanasaeasastsasanseisasssasssassnesnesnianss

Ngay..... thang..... ndm... ..... Ngay..... thang..... ndm... .....
Thu truwéng don vi Trwéng khoa
(Ky tén, dong dau)
Hotén.. ..o
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QUY TRINH Ma s6: QT. 05.KH-CDT-bD
TRICH SAO HO SO BENH AN | Lan ban hanh: 03

Ngiy ban hanh: X /7 /2024
'BM. 05.KH-CPT-PD.03
SOY TE YEN BAI CONG HOA XA HQI CHU NGHIA VIET NAM MS: 52/BV
BENH VIEN TAM THAN Poc 1ap — Ty do — Hanh phuc

BAN TOM TAT HO SO BENH AN

I. HANH CHINH

Ho va t80 (In BOA):.....coiiisigimssissosssssmssimmssnonsmbnnss Ngay sinli:...0 ... oo Tubi.........
Gi¢i: Nam [ | N [ ] DAN OC: cvoveeeveeeeeerereereeesssesssserssseeens
Dia chi cu trii: Sé nha ......... Thén, pho ......... PO DI .o i ansaamihissivisobiny
Huy8n (Quiin, TX): i ciions simssionen Taol BB PIO +cio0si55m00sss5simissssasns
TRV P e S it St el el L S T
S6 Can cude/ HO chiéu/ Ma dinh danh cA nhan:............ovevveeeeeieieeeeeeiieeeeees
Vao vién ngay......... ki .. SR ; Raviénngay ....... N -« N
II. CHAN POAN ( Tén bénh va ma ICD dinh kém):

ChAD AOAN VA0 VABII ... v s esaessassssssa s sessssasesasee s
g R AT Y . W B O
III. TOM TAT QUA TRiNH PIEU TRI

LY dO VA0 VIR ...ttt se e sesre s e e s et e s s sae e e ssaees s e e e s anasssnessnassanans

Tom tat quéa trinh bénh ly va dién bién 1am sang( Ddc diém khdi phdt, cdc triéu chimg
ldm sang, dién bién
PO e 500 5005 5 50 55 e S 0 S S R R

......................................................................................................

Nhirng diu hi¢u lAm sang chinh dwgc ghi nhin( C6 gid tri chdn dodn trong qud trinh
diéu tri):

..........................................................................................................

Phwong phap diéu tri: ( Twong ing véi chin doén):

Noi khoa: [ 1Bhine | ] O ohiali i ussnmmiivenssiis
Phau thuft, thi thudt: [ ] Khong [ ] €O, ghirdie...ceiiiievrieeeeeeeeiiiiiinnnnn,
Tinh trang ra vién:

[] Khoi[ ] D& [] Khong thay d6i [_] Ning hon[_] Tir vong [_] Tién luong

ning xin vé
[] Chua xac dinh
Huéng diéu tri va cac ché dg tiép theo:

.......................................................................................................

Ngay ....thdang ....nam20...
Dai dién don vi
(Ky tén, dong dau)
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QUY TRINH Mi sé: QT. 05.KH-CDT-BD

TRIiCH SAO HO SO BENH AN | Lan ban hanh: 03
Ngay ban hanhsJ5/ 72024

BENH VIEN TAM THAN YEN BAI BM. 05.KH-CDT-DD.04
PHONG KH - CPT - PD

GIAY HEN TRA BAN TOM TAT HO SO BENH AN/ TAI LIEU LIEN QUAN

Ho .55 v i doiintis b Nam sinh......... Ma s6 ngudi bénh:..................
Hentrakétqua: ....... B BN .. Lk /20..... tai phong Ké hoach — Chi dao

tuyén — Diéu dudmg- Bénh vién TAm than tinh Yén Bai.

Ngay ....... thang.......nam 20...
Nguwdi nhan
( Ky, ghi ré ho tén)
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: QUY TRINH ,
TRICH SAO HO SO BENH AN

Ma s6: QT. 05.KH-CDT-DD

Lan ban hanh: 03

Ngiy ban hanh: S /& /2024

BENH VIEN TAM THAN YEN BAI
PHONG KH-CDPT-PD

BM. 05.KH-CDT-DD.05

BANG KIEM
QUY TRINH TRIiCH SAO HO SO BENH AN
= NgUOT thure BIN: ..ot
. v
) ) S Diém dat
STT CAC BUOC TIEN HANH o § "
, Tiép nhén ddy du céc gidy tor can thiét dé xin trich sao HSBA,
cap lai gidy ra vién
, | Huéng dan viét Gidy dé nghi trich sao HSBA, giy ra vién theo
mau
3 | Trinh lanh dao bénh vién duyét trich sao HSBA, giéy ra vién
, | Huoéng dan thu phi tai bo phan thu phi va nop lai bién lai vé b
phédn nhén sao HSBA, giay ra vién
5 Tra ciru thong tin HSBA trich sao va hen thoi gian tra ban trich
sao HSBA, gidy ra vién
6 | Trich sao HSBA, gidy ra vién theo mau quy dinh
Lanh dao phong ky xac nhan ndi dung va trinh lanh dao bénh
7 | vién k}?’ duyét HSBA, gidy ra vién da trich sao va dén vin thu
dong dau
Tra HSBA, giéy ra vién da sao cho co quan, t6 chirc, cé nhan
9 | Vao s6 trich sao HSBA, gidy ra vién
1o |Luu gidy gi6i thi¢u, don xin trich sao HSBA, bién lai thu phi
va 01 ban trich sao HSBA, giay ra vién
Tinh diém:
Téng diém: Pié¢m

* Cach tinh diém:
- Khong thuc hién/thuc hién khong dung: 0 diém
- Thuc hién ding nhung chua day da: 1diém
- Thuc hién ding, du, thanh thao: 2 diém
* Panh gia két qua: THi da 20 diém
- Hoan thanh tét: tir 18-20 diém
- Hoan thanh: 16-17 diém
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QUY TRINH Mi sb: QT. 05.KH-CDT-PD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03
Ngay ban hanh: / /2024

- Hoan thanh nhung con han ché: 10-15 diém L]
- Khong hoan thanh: < 10 diém L]

Yén Bdi, ngay .......thdng ...... nam 20.......
Xac nhan cua khoa phong Ngwoi danh gia

Page 12 of 15



QUY TRINH ' Ma s6: QT. 05.KH-CDT-BD

TRICH SAO HO SO BENH AN | Lan ban hanh: 03 _
¥ Ngay ban hanh:2¥7 ¢ 72024

SO Y TE TINH YEN BAI | BM. 05.KH-CPT-PD.06
BENH VIEN TAM THAN

SO

TRICH SAO HO SO BENH AN

Bat dau sir dung ngay: ......... [ewueend202....
Hét s6 ndp luu trit ngay: ......... SN | -
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QUY TRINH

TRICH SAO HO SO BENH AN

Mi s6: QT. 05.KH-CDT-PD

Lan ban hanh: 03

Ngay ban hanhsZS / #72024

SO TRICH SAO HO SO BENH AN

Ngay,
thang

Ho va tén

Dia chi

Chan
doan ra

vién

S6 HSBA

trich sao

(B9)
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